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	Medicine Hat School District No. 76

Request for Leave of Absence for all C.U.P.E. 

	Article 18 – Leave of Absence With Pay 


Articles18.01 and 18.02 only applies to permanent employees.
As such, temporary and casual employees are not entitled to leaves identified in the following articles (Article 18.01 & 18.02)
	
	Article
	Definition

	 FORMCHECKBOX 

	18.01 (c)
	For critical illness or death of spouse, son, daughter, parent, grandparent, grandchild, brother, sister, parent of a spouse, son-in-law, daughter-in-law, brother-in-law, sister-in-law, common law spouse, and also a relative who is a member of the employee’s household –not more that five (5) working days for critical illness.

	 FORMCHECKBOX 

	18.01 (d)
	Not more than three (3) working days for death of any of the above named mentioned if the funeral is in Medicine Hat, and not more than five (5) working days if the funeral is outside Medicine Hat.

	 FORMCHECKBOX 

	18.01 (e)
	Not more than eight (8) working days for combined critical illness and death for any of the above mentioned if the above occurs in Medicine Hat, and not more than ten (10) working days for critical illness and death of any of the above mentioned if it applies outside Medicine Hat.

	 FORMCHECKBOX 

	18.02 (1)
	While serving on a jury or as a witness as a result of a subpoena, providing that any fee received for acting as a witness be paid over to the Board.

	 FORMCHECKBOX 

	18.02 (2)
	Funeral of uncle, aunt, first cousin, nephew, niece – one (1) day’s leave

	 FORMCHECKBOX 

	18.02 (3)
	Acting as pall bearer – one (1 ) day’s leave

	 FORMCHECKBOX 

	18.02 (4)
	Adoption of a child – two (2) day’s leave

	 FORMCHECKBOX 

	18.02 (5)
	Any representative of the Union on a Committee who is in the employ of the Board, when meeting with the Board or its representatives shall have the privilege of attending committee meetings held within working hours without loss of remuneration.

	 FORMCHECKBOX 

	18.02 (6)
	Paternal leave for the birth of employee’s child – two (2) day’s leave

	 FORMCHECKBOX 

	18.02 (7)
	Impassable Roads- In accordance with District Policy on School Closures

	 FORMCHECKBOX 

	18.02 (8
	To attend to personal business – to attend personal business up to three (3) days in school year, provided that the employer is reimbursed for forty percent (40%). Such leaves shall not be used to extend the Christmas Vacation, Easter, February Break, Vacation or Summer Vacation periods.

	 FORMCHECKBOX 

	18.02 (1)
	Attending to emergent medical needs which are not critical, of her/his child, spouse, parent or other person living in the employee’s household -two (2) days per school year.


	Article 18.03 – Leave of Absence Without Pay (for all CUPE Employees)


	
	Article
	Definition

	 FORMCHECKBOX 

	(1)
	Special Leave of Absence without pay


	Other – Please specify


	 FORMCHECKBOX 

	


	Article 20 – Annual Vacation as per Collective Agreement


	 FORMCHECKBOX 

	Date(s) Requested
	
	


Particulars for request for leave of absence as per Articles 18 including dates must be completed.  
(If leave requested is due to death in family, indicate relationship to deceased and location of the funeral; if leave requested is due to critical illness, complete and attach Critical Illness of Family Member form available on the internet).

	

	

	


	Employee Name:
	
	Employee Signature
	
	
	

	
	(Please Print)
	
	
	
	Date

	Principal’s Name:
	
	Principal’s Signature
	
	
	

	
	(Please Print)
	
	
	
	Date

	
	
	
	
	
	

	
	(Please Print)
	
	
	
	Date
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	Approved:
	 FORMCHECKBOX 
 With Pay
	 FORMCHECKBOX 
 Without Pay


	
	
	

	Associate Superintendent: Human Resources
	
	Date


	Leave of Absence Request Form for CUPE
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